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Introduction 
 

Menomonee Falls is located in the northeastern corner of Waukesha county and just 
northwest of Milwaukee.  Menomonee Falls has a population of 32,647.  The School 
District of Menomonee Falls enrolls 4,485 students and is comprised of four elementary 
schools, one middle school and one high school.  The School District of Menomonee Falls 
continuously pursues excellence one student at a time.   
 
 
District Mission 
In partnership with family and community, the School District of Menomonee Falls 
provides the best personalized and comprehensive education so our students will be 
prepared for, and positively contribute to, a profoundly different future. 
 
 
Programs 
 Comprehensive Programs for all students 
 Aquatics programs for schools, families, and community members 
 Kids Inc. before and after school program 
 Hot lunch and breakfast programs at all schools 
 Intervention based Summer School enrollment – 195 
 Teen Center 
 The Menomonee Falls Food Pantry serves our families facing economic challenges. 
 25 Athletic-Interscholastic programs 
 Over 60 clubs and activities throughout the school district 
 Over 160 Business Partnerships developed in the Menomonee Falls area 

 
District Strategic Plan 
The School District of Menomonee Falls has created a strategic plan that is attached as an 
appendix (A) to this handbook.  

 
District, Statewide, and National Assessments 
The students with English Language Learning needs will participate in all assessments with 
their age appropriate peers receiving accommodations as deemed necessary by the 
instructional team serving the student. Scores will be published and shared with the school 
board and community members on an annual basis. 
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1.0  Goals for the ELL Program & Educational Approach 
 

The School District of Menomonee Falls, in an effort to best serve its ELL students, outlines 
the following goals for the English Language Learner Program.  In addition, this section 
details the approach that the District will take to achieve and measure these goals.  

 
Goal 1: ELL students will develop and maintain listening, speaking, reading and writing 
competency in English as outlined in the WIDA (World-class Instructional Design and 
Assessment) standards and measured by the ACCESS for ELLs assessment.  

 
Approach: Data from the ACCESS for ELLs assessment will be used to determine 
students’ exact competency in each of the four areas.  Working in collaboration, 
regular education teachers will design units and lessons to meet the needs of ELL 
students using the framework of district benchmarks and WIDA standards. 
Additional resource support for pre-teaching and post-teaching concepts to students 
will help to achieve this goal.   

 
Goal 2: ELL students will demonstrate proficiency according to state and district 
benchmarks, as measured by state standardized assessments and curriculum-based 
measures such as formative and summative assessments.  

 
Approach: Regular education teachers, in cooperation with ELL teachers, will 
monitor student proficiency on grade level expectations and give feedback to 
students and families. 

 
Goal 3: ELL students will develop and apply academic language as measured by curriculum-
based assessments.   

 
Approach: Academic language development within vocabulary-rich environments 
will be provided to students within the general education classroom. For students 
who need more individualized instruction, language development and vocabulary 
instruction will also occur during the supplemental support services that they 
receive. 

 
Goal 4: ELL students and families will be members of and participate in the school 
community.   

 
Approach: The district will provide opportunities for school, family, and community 
partnerships to support families so they can be more actively involved in their child`s 
educational experiences. The added benefit is an increased staff capacity to work 
effectively with families and the community. Co-curricular activities, such as clubs 
and athletics, will be accessible to all ELL students. 
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Goal 5: School District staff will receive support and resources to build capacity for 
educating English Language Learners.  

 
Approach: Through job-embedded and additional professional development 
opportunities, school personnel will receive training and coaching in cultural 
competency strategies and approaches aligned with best practices for English 
Language Learners. 

 
 
Goal 6: The School District will provide an environment that maintains and values cultural 
identity.  

 
Approach: The school community will embrace diversity by recognizing the impact 
of individual cultures on student learning. 
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2.0  Identification of Potential ELL Students 
 
 

The School District of Menomonee Falls complies with state and federal laws in identifying 
potential English Language Learners. For this reason, all new students who enter the 
district will comply with the Identification Process described herein.  
 
All new students enrolling in the District during the summer break will register at District's 
Central Office. If a new student enters the District during the school year, the enrollment, 
identification, and assessment procedures will occur at the entering school. If a translator 
for other languages is needed, the ELL teacher will secure the services from outside 
resources. 
 
The Home Language Survey is included in the enrollment paperwork for all new students. 
The enrollment form (including the HLS) will be shared with the ELL team. If the HLS 
reveals that English is the primary language spoken in the student's home, no further 
action is required.  
 
Conversely, a language other than English may be indicated as used within the home. In 
cases such as this, the ELL teacher will first check the student's Cumulative folder for other 
records regarding the student's English language proficiency. The Cumulative folder may 
hold a program of services, Individual Language Plan, and/or scores from the ACCESS for 
ELLs assessment from the student's previous school. Next, the ELL teacher will informally 
screen the student by meeting and speaking with the student. The ELL teacher will also 
contact the parents to determine potential ELL status and enrollment in the school's ELL 
program. This may involve identifying an English Proficiency Level with the WIDA MODEL 
screener placement test. The ELL teacher will place the HLS in the student’s ELL folder 
within their CUM.  
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3.0  Assessment of Need for ELL Students 
 

When the Home Language Survey (HLS) indicates a language other than English as the 
primary language spoken in the home of the child, the screening process will then 
commence. The identification and assessment of new ELL students as described will occur 
within 30 days if the child enters the district at the beginning of the school year, or within 
14 days if the child enters after September 30th. 
 
The School District of Menomonee Falls utilizes assessment tools from the WIDA (World-
class Instructional Design and Assessment) Consortium, namely the MODEL (Measure of 
Developing English Language) and the W-APT (WIDA ACCESS Placement Test). The MODEL 
assessment will be given to students in 4K-12th grade. 
 
A student's score on one of these screeners will determine his/her need for inclusion in the 
school's ELL program and his/her need for district services. The results of this screener will 
indicate an English proficiency level of 1 through 6. A score of Level 1 through Level 5 
indicates to the ELL teacher that the student is in need of further English language 
development and ELL services. The ELL teacher will contact the parents of the ELL student 
to obtain written permission for placement into the district's ELL Program. The teacher will 
attempt to contact the parent(s) at least three times; each attempt will be documented. If 
no parent contact can be made, the student is automatically placed in the ELL Program. 
Parents will attend a conference in October where the school will explain the ELL Program 
and the services the child will be receiving.  
 
The services that will best suit the particular ELL student will be determined by the results 
from the MODEL screener. The ELL teacher will indicate the student's English language 
proficiency levels on the Individual Language Plan (ILP); the ELL teacher will then distribute 
this ILP to the necessary stakeholders, like the regular education teachers, guidance 
counselor, parents, and the school principal. In addition, the screener will be placed in the 
student's Cumulative folder.  
 
There will be cases where the Home Language Survey indicates a need for screening by the 
MODEL, yet the child scores at a level higher than Level 5.0. When this occurs, the student 
most likely does not need ELL services from the district. The screener results and 
corresponding decision will be reported, and placed in the student's Cumulative folder. 
And in the case that a parent refuses ELL services for the student, the signed form will be 
kept in the student's Cumulative folder. 
 
The ELL teachers – and other selected teachers – who administer the MODEL screeners will 
be trained in person, often through CESA (Cooperative Educational Service Agency) or 
online. The standardized form that is filled out by ELL teachers is to be sent to the District's 
ELL Coordinator, who then forwards it to the District Office in care of the data entry 
individual. This person will enter the information on the form into Powerschool.  
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 Program of Services for ELL Students 
 

This section of the ELL Program Plan will serve to describe the Program of Services 
available to students who need ELL services. It will first describe the federal government's 
Office of Civil Rights' policy towards ELL Programs in general.  
 
Office of Civil Rights Policy 
The following Office of Civil Rights policy is titled "Policy Update on Schools' Obligations 
Toward National Origin Minority Students With Limited-English Proficiency": 
 

 
OCR Policy 

Many districts design their ELL programs to temporarily emphasize 
English over other subjects. While schools with such programs may 
discontinue special instruction in English once ELL students become 
English-proficient, schools retain an obligation to provide assistance 
necessary to remedy academic deficits that may have occurred in other 
subjects while the student was focusing on learning English.  

 
Source: OCR's "Policy Update on Schools' Obligations Toward National Origin Minority Students 
With Limited-English Proficiency." (1991 OCR Policy memorandum) 

 
OCR Note: The Office of Civil Rights recognizes that the district's program of services under 
its ELL plan may have the effect of separating students who are ELL from non-ELL students 
during at least part of the school day. However, the program design should not separate 
ELL students beyond the extent necessary to achieve the goals of the district's program of 
services. Additionally, ELL students should be provided services in comparable facilities to 
those in which non-ELL students receive services.  
 
Description of the Program of Services 
As shown in Table 1, the School District of Menomonee Falls is dedicated to providing a 
high-quality educational experience to English Language Learners. The Table is composed 
by grade level and details the services, approaches, and curriculum that will be used teach 
ELL students.  
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Table 1: The Program of Services for the School District of Menomonee Falls 
Grade 
Level 

English Language Development 
Content Learning & Standards-

Based Curriculum 

 
4K 

 
 

 Classroom-based language development with 
front-loaded lessons for English language 
development (reading, writing, listening, speaking) 

 Classroom-based content 
learning which utilizes the 
Wisconsin Model Early Learning 
Standards 
(www.dpi.wi.gov/standards) 

 
 
 
 
 
 
 
 

K-5 

 Content-based language instruction in which 
English is taught through vocabulary related to 
the content areas; aimed at proficiency in English 
and academic achievement 

 Literacy-based instruction in which ELL teachers 
teach to language goals based on the WIDA 
standards 

 Collaboration with the regular education teacher 
to modify curriculum to enrich language 
development 

 Small group instruction through push-in ELL 
programming   

 Students are clustered to increase access to 
language instruction  

 ELL teachers provide instructional materials to 
promote language development 

 Common Core State Standards 
are universal standards and 
benchmarks  
 

 Research-based comprehensive 
literacy and math programs 

 
 
 
 

 
 

 
 
 

6-8 

 Content-based language instruction in which 
English is taught through vocabulary related to 
the content areas of literacy, English, math, 
science, and social studies; aimed at proficiency in 
English and academic achievement 

 Co-taught content-based instruction in which ELL 
teachers teach language goals based on the WIDA 
standards, in collaboration with the regular 
education teacher 

 Collaboration with the regular education teacher 
to modify curriculum to enrich language 
development 

 ELL students who need additional instruction in 
targeted skill areas receive that intervention 
during regularly scheduled intervention blocks.  

 ELL teachers provide instructional materials to 
promote language development 

 Common Core State Standards 
are universal standards and 
benchmarks  

 

 Research-based comprehensive 
literacy and math programs  

 
 
 
 
 

 Content-based language instruction in which 
English is taught through vocabulary related to 
the content areas of literacy 

 Co-taught content-based instruction in which ELL 
teachers teach to language goals based on the 

 Common Core State Standards 
are universal standards and 
benchmarks  
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9-12 

WIDA standards, in collaboration with the regular 
education teacher 

 Collaboration with the regular education teacher 
to modify curriculum to enrich language 
development 

 Instructional support will be provided to ELL 
students at their appropriate English Level during 
their regularly scheduled study hall in order to 
enhance their understanding of content. 

 
**The instructional team may modify a student’s schedule and/or ELL support to address 

individual student needs.** 
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4.0  Staffing & Resources 
 

The School District of Menomonee Falls uses certified personnel who are specifically 
trained to teach ELL students. This section describes those staff members in relation to 
their school setting and categorizes the statistics of the ELL population by language, school, 
and English proficiency level before moving into the resources available to SDG staff 
members. The entire ELL Program is overseen by the District's Director of Pupil Services.  
 
There are four School District of Menomonee Falls staff members designated as ELL 
teachers, to a total of 3.15 FTE.  
 
Annually, the following information will be provided as an appendix (B) using Third Friday 
Count: 

 Staff-to-ELL Ratio 

 ELL Student Population by Language (numbers and percentages) 

 ELL Student Population by School (numbers and percentages) 

 ELL Student Population by Language Levels 
 
Resources 
In addition to supporting English Language Learners through the use of classroom 
instructional resources (e.g., textbooks, workbooks, basal texts), materials specifically 
designed for the development of language proficiency will be used by all staff members 
working in this program. Resources will be identified that support the specific language 
needs and learning styles of the student. Some of these materials may include the 
following: 
 
 Picture dictionaries 
 Leveled texts and books 
 Computer applications (SMART board) 
 Graphic novels 
 Bilingual materials 
 Picture cards 
 Content area picture dictionaries 
 Bilingual dictionaries 
 Rosetta Stone Subscriptions 
 Websites (e.g., BrainPOP & Language Nut, Grammaropolis) 
 Ipad Apps 

 
 
 
 
 
 



 12 

 
 

 

5.0  Transition for ELL Services and Monitoring 
 

Most ELL students will likely come to a point in their educational journey where he/she will 
no longer need ELL services. This will be a testament to the student's personal initiative to 
learn English as well as the dedicated staff members within the School District of 
Menomonee Falls. This section will describe the exit criteria that a student needs to meet 
to be eligible for exit from the ELL Program; it will also delineate the process by which a 
student transitions out of the ELL Program. It will conclude with the monitoring process, 
explaining how students are reviewed for their continued language development.  
 
Exit Criteria 
The School District of Menomonee Falls uses input from Wisconsin's Department of Public 
Instruction to determine the exit criteria. DPI issued a baseline set of criteria that must be 
met for a student to be eligible for exiting a district's ELL program. The District, in an effort 
to fully vet the student's growth in English proficiency, uses additional data to develop its 
own exit criteria. 
 
The Department of Public Instruction issued the following ELL mandate, titled Procedures 
for Exiting English Language Learners as Fully English Language Proficient: 

Fully English proficient (ELP 6) is the classification of English Language Learners 
(ELL) who attain English language proficiency and exit from limited English 
proficiency (LEP) status. There are two ways for a student to be reclassified as 
fully English language proficient, or no longer ELL/LEP: 

A. Automatically exiting the statewide Individual Student Enrollment System 
(ISES) when the student reaches ELP Level 6 by achieving a 6.0 overall 
composite score on Wisconsin's English language proficiency examination, 
ACCESS for ELLs®; or a 5.0 composite and 5.0 literacy subscore in 4th grade 
or above. 

B.  Manually reclassified by the district if 
 is at least an ELP 5;  
 sufficient evidence has been collected that demonstrates the student 

has developed academic English language proficiency; and  
 the district has the required documentation on file.  

 Source: www.dpi.wi.gov/esea/pdf/bul_0702.pdf 

 
 
 
Furthermore, the School District of Menomonee Falls examines data and results from the 
ACCESS for ELLs assessment, Wisconsin Knowledge and Content Exams, district MAP 
assessments, ACHIEVE 3000, classroom grades, and anecdotal teacher data when 
determining a student's eligibility to exit the ELL Program.  
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Transition Process 
The School District of Menomonee Falls uses a robust procedure when a student is ready 
to exit the ELL Program. First, ELL teachers review the results from the ACCESS for ELLs 
assessment. This review occurs in May of each school year with all ELL students in the 
program. If the test scores warrant a move out of the ELL Program, the ELL teachers 
examine the student's scores on the WKCE standardized tests. They should also conduct in-
depth discussions with the general education teacher(s) to receive their feedback on a 
possible exit from the Program. Next, the ELL teacher is responsible for completing the Exit 
Form and contacting the parents. The phone call to parents is accompanied by a letter sent 
to the parents explaining the student's readiness for general education with no extra 
services and requesting a signature of acceptance.  
 
The completed Exit Form is then sent to the District's ELL Coordinator, who forwards it to 
the Central Office in care of the data entry individual. This person will enter the 
information on the form into Power School. The ELL teacher places a copy of the Exit Form 
in the Cumulative folder and also updates the student’s ELL folder. The student is, at this 
point, formally exited from the ELL Program. 
 
 
Monitoring Performance 
All former ELL students who formally exit the ELL Program are to be monitored for two  
years. The act of monitoring their progress ensures their continued language development 
– and their success in general education classes. 
A monitoring form is completed each subsequent year with data from WKCE tests and the 
MAP assessments, and semester grades. This essential information will be placed in the 
grey ELL folder, which is housed in the CUM folder.  
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Monitoring Students after Exit 
 

AT ALL LEVELS… 

ELL Teacher is responsible for  
monitoring all exited students. 

 
 
 

ELL Teacher completes Monitoring  
Form in Dec./Jan. 

 
 

If concerns exist after 1st review, 
complete 2nd review in March/April 

 
 
 

ELL Teacher completes 
end-of-year review. 

 
 
 

File Monitoring Year 1 
Form in ELL folder (grey). 

ELL folder in Cumulative Folder 

 
 
 

Repeat process for Year 2 with 
Year 2 Monitoring Form. 

 
 
 

After Year 2, finalize Monitoring 
Forms and make sure ELL folder 
is placed in Cumulative Folder. 
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NO 

Language does not play significant role 

in student concern. 

Continue planning academics and 

student interventions as needed. 

For Re-Entry Post-Exit 
 

 
          AFTER STUDENT HAS BEEN EXITED FROM ELL PROGRAM 

 

PLC team meets for a SST meeting to review concern(s) & 
data (report cards, MAP/WKCE test scores). 

 
 
 

ELL Teacher evaluates concern(s)/data & gives 
feedback to team about the role of language in 

causing student concern. 

 
 
 

YES 
Language plays significant role in student concern. 

 
 
 
 
 

Follow enrollment process (re-entry form and data  
form). 

 
 
 

Continue planning services as needed for upcoming 
year. 
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6.0  ELL Students and Other District Programs 
 

 
In the School District of Menomonee Falls, students identified as English Language Learners 
(ELLs) are full-fledged members of their respective school communities. ELL students are 
provided equal access to the full range of district programs, including, but not limited to, 
special education, Title 1 programs, gifted and talented programs, and all non-academic and 
extracurricular activities. The district encourages all students, including those in the ELL 
Program, to become involved in extracurricular and non-academic activities, such as sports, 
clubs, and organizations. None of these may discriminate on the basis of language. In 
addition, fees for such activities are waived, as they are for all students in SDMF, based on 
one’s eligibility for free and reduced lunch. 
 
 
Application Process for School-Based and Extra-Curricular Activities 
At times, the District will offer special opportunity programs or activities to its students. 
SDMF assures that the application process and selection for these programs will not be 
dependent on a student’s proficiency in English.  
 
 
Special Education  
The School District of Menomonee Falls does not place students in a special education 
classroom based on their English language proficiency. The District complies with the newest 
reauthorization of the federal Individuals with Disabilities Act (IDEA) of 2004 to select and 
place all ELL and non-ELL students in special education programs. Finally, in the case where 
a student designated as ELL may also be identified as requiring services in a special education 
program, the student will continue to receive ELL services as determined by the student’s 
Individual Education Plan (IEP).  
 
The Department of Pupil Services, in coordination with the ELL Program, will determine if a 
student will be assessed in their native language. If so, appropriate evaluators will be secured 
to adequately assess the student’s skills and abilities.   

 
 
 
Gifted and Talented Education  
English Language Learners have equal access to gifted and talented identification services.  
 
 
Translation Services 
Translation services will be provided based on family language needs. The ELL team will be 
consulted and secure resources as necessary. 
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7.0  Program Evaluation, Review & Improvement 
 

 
The ELL Program will be reviewed yearly to maintain fidelity to the district's mission of 
educating all students. This evaluation will occur throughout the year by the ELL staff and a 
Central Office Administrator. Monthly meetings will be used to review district-wide and 
individual classroom data. The district will also conduct surveys of staff members to 
identify strengths and weaknesses of the ELL Program.  
The district will examine student data from the following sources: 

 ACCESS for ELLs assessment 
 WKCE standardized tests 
 District MAP assessments 
 ACHIEVE 3000 
 Course grades 
 Anecdotal teacher data 
 Staffing ratio 
 Graduation rates of ELLs 
 Retention rates of ELLs 

 
Based on the finding from the data analysis, the district will identify areas of strength and 
of concern about the ELL Program. Where appropriate, revisions to the ELL Program will be 
implemented and monitored for their effectiveness.  

 
 

  



 18 

8.0  Staff Development 
 
 

The School District of Menomonee Falls considers staff development to be the foundation 
of effective teacher development. With this in mind, the district’s administrative teams, 
along with ELL teachers, identify staff development opportunities that would impact 
student performance. 
 
Workshops and trainings will be supported as needed to impact student performance. 
Professional development related to basic language acquisition will be ongoing based on 
data related to student performance.  

 

9.0  Policy 
 
 

POLICY 346.1 - TESTING OF STUDENTS WITH DISABILITIES OR IMPAIRMENTS AND LEP 
STUDENTS  
 
The Board recognizes the need for a policy which addresses the unique circumstances 
involved in testing of students with disabilities or impairments and students who are ELL. 
The Director of Pupil Services and the Director of Technology and Assessment, under the 
supervision of the District Administrator, will develop testing procedures which afford ELL 
students the same opportunity to acquire and demonstrate competencies in basic skill 
areas as the general student population.  

 
Wis. Stats. 118.30  
PI 16, Wisconsin Administrative Code  
Approved: January 24, 1994 
Revised: February 25, 2002  
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10.0 Forms 
 
The following forms (found on subsequent pages) are used by the School District of 
Menomonee Falls to enroll, monitor, and exit ELL students from the district’s ELL Program: 
 
 Home Language Survey 
 Parental Approval Form 
 Parent Refusal Form 
 Exit Form 
 Two-Year Monitoring Form (1st Year) 
 Two-Year Monitoring Form (2nd Year) 
 Re-Entry Form 
 Data Form 
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P l e a s e  t a k e  t h e  t i m e  t o  f i l l  o u t  t h i s  s u r v e y  f o r  y o u r  c h i l d .   I t  w i l l  h i s  o r  h e r  t e a c h e r s  l e a r n  
m o r e  a b o u t  y o u r  s o n  o r  d a u g h t e r .  T H A N K  Y O U  F O R  Y O U R  T I M E !  
 

 

Student Name:           Grade:    
  
  Parent’s/Guardian’s Name:         Date:     

 

1. What language did your child first learn? 
 ENGLISH   OTHER:  
Other language(s)? 

  2. Which language do the adults in the home 
use to speak to each other? 

 ENGLISH   OTHER 

Other language(s)? 

  3. Which language does the parent(s) speak 
to his/her child most of the time? 

 ENGLISH   OTHER 
Other language(s)?       

4. Which language does the child speak to 
his/her parent(s) most of the time? 

 ENGLISH   OTHER 
Other language(s)?       

5. What language does the child speak to 
his/her brothers/sisters? 

 ENGLISH   OTHER 

Other language(s)?       

6. What language does the child speak to 
his/her friends most of the time? 

 ENGLISH   OTHER 

Other language(s)?       

7. Has your child attended school in the U.S. 
before this year? 

 NO  YES 
If “YES”, number of years:     
  

8. Has your child attended school outside of 
the U.S.? 

 NO  YES 
If “YES”, number of years:     
  

9. What is the best way to share info about 
your child(ren)? 

       
  

       
  

 

10. Is there any way the school can help when 
sharing? 

 NO  YES  -  If “YES”, complete the boxes below.  

 Interpreter,   

 Contact family or friend, who:     

Contact Info:       
 Other:       

    

CONTACT INFORMATION 

Name:    Relation to Child:    
   Phone Number:    E-Mail Address:    
   

  
SIGNATURE OF PERSON COMPLETING SURVEY DATE SIGNED 

E L L  P a r e n t  H o m e  L a n g u a g e  I n t e r v i e w  
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E n g l i s h  L a n g u a g e  L e a r n e r  P r o g r a m   
Parent APPROVAL Form 

Kathy Zarling, Director of Pupil Services, (262) 255-8695, zarlkat@sdmf.k12.wi.us 
 
[Please Print Clearly] 

Student Name: Date of Birth: 

Student Address: 

 

The following information has been explained to me: 

1. Services available for English Language Learners 

2. 
The student’s scores received on the language assessment instrument(s) and the meaning 
of those scores 

3. 
The purposes and benefits of participation in the School District of Menomonee Falls 
Program for English Language Learners 

4. ACCESS for English Language Learners test 

 

  I WANT my child to receive services from the School District of Menomonee Falls Program 

for English Language Learners. I understand that the ACCESS test is federally mandated and that I 
cannot opt my child out of ACCESS testing. 
 

Parent Signature Date 
 

Name and Title of School District of Menomonee Falls Representative  Date  

 
Please provide a name and phone number or email address to contact you in case we need 
additional information or have questions.  Thank you.   

Name:  

Phone or email: 

 
If you have any questions please contact Pupil Services at (262) 255-8442. 

 
  

mailto:zarlkat@sdmf.k12.wi.us
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E n g l i s h  L a n g u a g e  L e a r n e r  P r o g r a m   
Parent REFUSAL Form 

Kathy Zarling, Director of Pupil Services, (262) 255-8695, zarlkat@sdmf.k12.wi.us 
 

[Please Print Clearly] 

Student Name: Date of Birth: 

Student Address: 

 

The following information has been explained to me: 

1. Services available for English Language Learners 

2. 
The student’s scores received on the language assessment instrument(s) and the meaning 
of those scores 

3. 
The purposes and benefits of participation in the School District of Menomonee Falls 
Program for English Language Learners 

4. ACCESS for English Language Learners test 

 
 

  I DO NOT want my child to receive services from the School District of Menomonee Falls 

Program for English Language Learners. I understand that the ACCESS test is federally mandated and 
that I cannot opt my child out of ACCESS testing. 
 
Parent Signature Date 
 
 

Name and Title of School District of Menomonee Falls Representative  Date  

 
Please provide a name and phone number or email address to contact you in case we need 
additional information or have questions.  Thank you.   

Name:  

Phone or email: 

 
If you have any questions please contact Pupil Services at (262) 255-8442. 

 

  

mailto:zarlkat@sdmf.k12.wi.us
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SCHOOL DISTRICT OF MENOMONEE FALLS ELL PROGRAM EXIT FORM 
 
 
 

Student Name (last, middle, first): 

 

Official Exit Date: 

School: 
 
 

Grade: ELL Teacher: 
 
 

This document confirms your child has met the state required criteria to be officially exited from 
the English Language Learner (ELL) program.  Based on one of the following criteria: 

 

EXIT CRITERIA 1 (AUTOMATIC EXIT) 

 Overall Score of 6.0 on ACCESS for ELLS® test.  

 

or 
 

EXIT CRITERIA 2 (AUTOMATIC EXIT) 

 

Minimum of fourth grade. 

Composite (overall) score of Level 5 on ACCESS for ELLS® test plus a minimum 
Literacy sub-score of 5.0 or above.   

Two or more pieces demonstrate full English Proficiency.  See Evidence of English 
Proficiency. 

Parents and teachers agree that the student has reached full English proficiency.   

 

or 
 

EXIT CRITERIA 3 (MANUAL EXIT) 

 

Composite (overall) score of Level 5 on ACCESS for ELLS® test  

Two or more pieces demonstrate full English Proficiency.  See Evidence of English 
Proficiency. 

Parents and teachers agree that the student has reached full English proficiency.   
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Parent(s) Signature Date 

Principal Date 

ELL Teacher Date 

General Education Teacher Date 

 
 
 

EVIDENCE OF ENGLISH PROFICIENCY 
Items checked below are evidence that the student has become fully English proficient.  

 Copies of this evidence can be found in the student’s file.  

 
 Student scores “Proficient” or “Advanced” on the Wisconsin Knowledge & Concepts 

Examinations (WKCE) in all assessed content areas without ELL accommodations. 

  
Student is achieving academically at their age appropriate grade level without the use of 
adapted or modified English materials.  Relevant evidence could include: 

Grade reports 

Writing samples 

Independent class work 

Assessments (district, common classroom, or informal) 
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SCHOOL DISTRICT OF MENOMONEE FALLS ELL PROGRAM RE-ENTRY FORM 

(Filled out in conjunction with an ELL Data Form for processing within the District) 
 
 
 

Student Name (last, middle, first): 

 
 
 

Official Exit Date: 

School: 

 
 
 

Grade: ELL Teacher: 
 
  

RE-ENTRY CRITERIA 1 

 
Composite (overall) score of Level 5 on ACCESS for ELLS® test plus a minimum Literacy sub-score of 
5.0 or above.   
 

Student Data 
Overall Score: _____________________    Literacy Score:  ____________________ 

 

RE-ENTRY CRITERIA 2 

 Student DOES NOT demonstrate full English Proficiency.   
See Evidence of English Proficiency.  

 

EVIDENCE FOR RE-ENTRY 
The items checked below are evidence that the student continues to need ELL services.  

 Copies of this evidence can be found in the student’s file.  

 

WKCE Results 

Reading 

Minimal  With Accommodations 

Basic  Without Accommodations 

Proficient 

Advanced 

Math 

Minimal  With Accommodations 

Basic  Without Accommodations 

Proficient 

Advanced 

 

Student is achieving academically at their age appropriate grade level without the use of adapted or 
modified English materials.  Relevant evidence could include:  

 Grade reports 

 Writing samples 

 Independent class work 

 Assessments 
 

Parent(s) Signature Date 

Principal Date 
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S C H O O L  D I S T R I C T  O F  M E N O M O N E E  F A L L S  M O N I T O R I N G  F O R M  

Y E A R  1  
 

S T U D E N T  
N A M E
  

E X I T  
D A T E
  E X I T I N G  

S C H O O L
  

E X I T I N G  
G R A D E
  

E X I T I N G  E L L  
T E A C H E R
   

Year 1 – Monitoring   School Year     

N A M E  O F  S C H O O L  1 S T  
Y E A R
  

M O N I T O R I N G  E L L  
T E A C H E R
  Directions: If there are concerns about the student during the first review, complete a second review (March/April).  

Otherwise, only complete the end of the year review (June). 

R E P O R T  C A R D  R E S U L T S  
 DEC./JAN. MAR./APR. JUNE 

READING    

WRITING    

SCIENCE    

SOCIAL STUDIES    

MATH    

 

D I S T R I C T  A S S E S S M E N T  R E S U L T S  (Ex. Running Record, MAPS, Writing Assessment) 

ASSESSMENTS DEC./JAN. MAR./APR. JUNE 

    

    

    

    

    

 

S T A T E  A S S E S S M E N T  R E S U L T S  (Minimal, Basic, Proficient, Advanced) 

READING MATHEMATICS WRITING LANGUAGE ARTS SCIENCE SOCIAL STUDIES 

      

 

ELL Teacher/Monitoring Staff Signature   Date 

 
ELL Teacher/Monitoring Staff Signature   Date 

 
ELL Teacher/Monitoring Staff Signature   Date 
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 S C H O O L  D I S T R I C T  O F  M E N O M O N E E  F A L L S  M O N I T O R I N G  F O R M  

Y E A R  2  
 

S T U D E N T  
N A M E
  

E X I T  
D A T E
  E X I T I N G  

S C H O O L
  

E X I T I N G  
G R A D E
  

E X I T I N G  E L L  
T E A C H E R
   

Year 2 – Monitoring   School Year     

N A M E  O F  S C H O O L  2 N D  
Y E A R
  

M O N I T O R I N G  E L L  
T E A C H E R
  

Directions: If there are concerns about the student at the end of the first year of monitoring, continue to monitor student two times per 
year.  If concerns are still present after first review of the second year, reclassification should be considered.  If there is no concern after 
the first review of the second year, only enter end of year monitoring information.   

R E P O R T  C A R D  R E S U L T S  
 DEC./JAN. MAR./APR. JUNE 

READING    
WRITING    

SCIENCE    

SOCIAL STUDIES    

MATH    

 

D I S T R I C T  A S S E S S M E N T  R E S U L T S  (Ex. Running Record, MAPS, Writing Assessment) 

ASSESSMENTS DEC./JAN. MAR./APR. JUNE 

    
    

    

    

 

S T A T E  A S S E S S M E N T  R E S U L T S  (Minimal, Basic, Proficient, Advanced) 

READING MATHEMATICS WRITING LANGUAGE ARTS SCIENCE SOCIAL STUDIES 

      

 

ELL Teacher/Monitoring Staff Signature   Date 

 
ELL Teacher/Monitoring Staff Signature   Date 

 
ELL Teacher/Monitoring Staff Signature   Date 

  All Mandatory Requirements Complete on:   
APPENDIX B: 
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School Counselors and Identifying Limited English Students 
 
 All students new to the district receive a Home Language Survey upon enrollment to identify 

potential limited English students.  Completed Home Language Surveys are forwarded to the EL teacher 

who follows the district’s ELL Identification Process to determine if the student should be evaluated for EL 

needs.  Possible steps in the process include interviewing the student, calling the parents, calling the 

previous school and reviewing previous school records.  If there are indications of potential limited English, 

the parents are notified that a language screener will be administered to the student to determine if there 

are second language needs.       

Results of the screener are shared with counselors and parents.  In the case of a student who is 

determined to have second language needs, placement in the EL program is discussed with parents and 

entrance into the program is initiated if approved by the parents. All parties involved in the student’s 

education and support services are advised of the student’s EL status and any other relevant information 

about the student’s and family’s language and cultural background.  Communication strategies for working 

effectively with students with limited English are shared with all staff involved with the student.   A 

relationship of communication and support is established with the EL teacher, the teachers, the counselors, 

the family and the student.  This relationship may involve face-to-face meetings, phone calls, emails and 

printed correspondence. In the case of a student or a family requiring a language interpreter in order to be 

able to fully communicate with school staff, the EL teacher will arrange for an interpreter.  In the case of a 

student or family not requiring or wishing to have a language interpreter, the EL teacher will act as a source 

of information and liaison whenever necessary to facilitate communication and understanding. 

 
 

 
 
 
Financial Information for Language Minority Students 
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The school counselors work closely with students to guide them through the process of applying for 

postsecondary education and related financial assistance.  The EL teacher teams up with counselors to 

individualize support for national origin minority students and their families as they go through this 

process.  This support may include supporting student directly with the work of applying for post secondary 

school and aid, and/or providing language interpreters when necessary to assist students and 

parents.  Students and families are also connected with outside resources when appropriate, such as 

College Goal Wisconsin, which provides free workshops in English or with the support of language 

interpreters to help families complete and file the FAFSA.  The counselors and EL teacher check in at least 

monthly with language minority students to assure that second language is not a barrier at any point in the 

process for students wishing to apply for financial assistance. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


