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EQUAL EDUCATIONAL OPPORTUNITIES 

PUPIL NONDISCRIMINATION 

PUPIL HARASSMENT 

 

The District is firmly committed to maintaining an education environment that is free of 

discrimination and harassment of any form.  The right of a student to be admitted to school and 

to participate fully in curricular, extra-curricular, student services, recreational or other programs 

or activities will not be abridged or impaired because of sex, race, color, religion, national origin, 

ancestry, creed, pregnancy, marital or parental status, sexual orientation or physical, mental, 

emotional or learning disability of the student.  If any person, including a student, feels there has 

been a discriminatory situation in regard to any of the above named classes, please contact:  

 

STEPS IN THE COMPLAINT PROCEDURE RELATED TO PUPIL DISCRIMINATION 

Any student, parent, guardian, or other citizen who believes a student has been subject to 

discrimination shall file a complaint following the outlined procedure. 

 

INFORMAL PROCEDURE 

Any student, employee, parent, guardian, or other citizen who has a complaint of student 

discrimination as outlined in above in policy 411 and prohibited by state and federal statutes, 

including Title IV of the Civil Rights Act of 1964, Title IX of the Educational Amendments of 

1972, Section 504 of the Rehabilitation Act of 1973 and Wis. Stats. 118.3 shall promptly discuss 

the complaint with the principal.  If the complaint involves the principal, the student, employee, 

parent, guardian, or citizen shall discuss it with the Director of Pupil Services. 

 

FORMAL COMPLAINT PROCEDURE 
Step 1 

If the individual complaint originator is not satisfied with the outcome of the informal procedure, 

a written complaint shall be submitted to the same principal or Director of Pupil Services with 

whom the complaint was originally discussed, within five (5) school days.  The complaint should 

describe the facts of the situation in as much detail as possible.  All parties involved in the 

allegations of discrimination shall be notified of such allegations.  The principal or Director of 

Pupil Services shall deliver a written answer to the complaint originator, and the other parties 

involved in a prompt and timely manner, within 30 days after reviewing the compliant unless the 

parties agree to an extension of time. 

 

 

Board of Education          Procedure 411  

School District of Menomonee Falls  

Menomonee Falls, Wisconsin 53051  
 

The building administrator or in Director of Pupil Services, Kathy Young, at District Office 

located at W156 N8480 Pilgrim Road, Menomonee Falls, WI 53051, by phone at 262-255-

8440, or by email at younkat@sdmfschools.org  
 

mailto:younkat@sdmfschools.org
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Step 2 

If the complaint originator is not satisfied with the disposition made in Step 1, a written 

complaint will be submitted to the Superintendent/designee within five (5) school days after the 

receipt of the written answer provided in Step 21.  The Superintendent/designee shall arrange a 

meeting to discuss the complaint in a prompt and timely manner. The meeting will be conducted 

with the complaint originator and an impartial third party who may be the 

Superintendent/designee.  All parties involved in allegations of discrimination shall be notified in 

writing of the date and procedure for hearing the complaint.  The meeting procedure will provide 

for the orderly presentation of evidence related to all points of view involved in the allegations of 

discrimination.  The Superintendent/designee shall give a written answer to the complaint 

originator in a prompt and timely manner after the meeting. 

 

Timeline 

 The District shall provide a written acknowledgement within 45 days of receipt of 

 written complaint in Step 2 3 and a determination of the complaint within 90 days of  

 receipt of the complaint unless the parties agree to an extension of time. 

 

Step 3 

If the complaint originator is not satisfied with the disposition made in Step 2, the complaint 

originator shall file a written complaint, by certified mail, return receipt requested, to the Clerk 

of the Board within five (5) school days after the written answer is provided in Step 2.  The 

Board of Education shall consider the complaint at the soonest appropriate meeting at which time 

the complaint originator shall have the right to present his/her position to the Board. 

 

The Board shall advise the complaint originator in writing by certified mail, return receipt 

requested, of the action taken with regard to the complaint in a prompt and timely manner.  The 

written response will include the action(s) decided upon by the Board ranging from denial of the 

complaint to the possible initiation of corrective and/or remedial measures taken on the 

discrimination identified through the complaint procedure. 

 

Step 4 

Should the originator of the complaint be dissatisfied with the Board’s decision, he/she may 

within thirty (30) days appeal the decision in writing to the State Superintendent of Public 

Instruction, Equal Educational Opportunity Office, P.O. Box 7841, Madison, WI 53707. 

 

OTHER EQUAL EDUCATIONAL OPPORTUNTIES DISCRIMINATION COMPLAINT 

PROCEDURES 
 

Complaint Procedure-Special Education 

Discrimination complaints relating to the identification, evaluation, education placement or the 

provision of a free appropriate public education of a child with a disability will be processed in 

accordance with established appeal procedures outlined by Department of Public Instruction and 

Individuals with Disabilities Education Act. 
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Complaint Procedure-Federal Program 

Discrimination complaints relating to programs specifically governed by federal law or 

regulation will be referred directly to the: 

 

 

State Superintendent 

PO Box 7841 

Madison, WI  53707-7841 

608-266-1771 

 

              0r 

 

Office of Civil Rights/Chicago 

US Department of Education 

Citigroup Center 

500 W. Madison St. 

Suite 1475 

Chicago, IL  60661 

312-730-1560 

 

Dissemination of Discrimination Complaint Procedure 

The adopted discrimination grievance procedures will be available to students, parents, 

employees, and others to inform them about the proper process for making a complaint.  The 

information will be published in student, parent, staff handbooks, news articles before the start of 

the school year and other appropriate times.   

 

STEPS IN THE COMPLAINT PROCEDURE RELATED TO PUPIL HARASSMENT 

  

Introduction 

 

It is the responsibility of all staff and students to ensure that the school environment is free from 

harassment, including sexual harassment.  Students are encouraged to talk with teachers, 

counselors, and administrators about harassment concerns. 

 

Harassment can include many different types of behavior.  A behavior is determined to be 

harassing if (1) the behavior is directed toward a pupil because of the pupil’s membership in a 

protected class as identified in Board policy 411 or the behavior related to sexual harassment 

towards any student as defined in policy 411 and (2) the behavior is pervasive or severe and 

interferes with the pupil’s educational performance or creates an intimidating, hostile, or 

offensive environment.  

 

Behavior: 

The following are examples of behavior that can constitute harassment:  name-calling, making 

threats, spreading rumors, telling jokes, making fun of someone, gestures, physical intimidation, 

hitting, touching, pranks, or hazing, vandalism or destruction of property. 
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Directed Towards a Pupil Because of: 

Sex, race, color, religion, national origin, ancestry, creed, pregnancy, marital status, parental 

status, sexual orientation, physical, mental, emotional, or learning disability. 

 

Creating Hostile Environment: 

The behavior is so  

 severe (in view of all circumstances)  OR  

 pervasive (occurs often, is part of a pattern of behaviors, permeates atmosphere) 

that creates a hostile environment. 

 

There is no precise formula that will determine whether a particular behavior or pattern of 

behavior is harassment. Any possible pupil harassment must be assessed considering all 

circumstances.  Some factors to consider are: 

 individuals involved 

 number of individuals involved 

 alleged behaviors 

 frequency of behaviors 

 severity of behaviors 

 ages and grades of individuals involved 

 disparity in age and grade 

 disparity of status 

 disparity in power or authority 

 disparity in size 

 school atmosphere (especially relating to the protected class in question) 

 history of harassment of individual or of members of particular protected group 

 when and where behavior occurred 

 effect of the behavior on the target(s) 

 

Students who believe they are being harassed are encouraged to communicate directly with the 

person engaging in the behavior, either verbally or in writing, that a particular behavior, as 

described in Board Policy 411, is present, unwelcome, and/or offensive. 

 

If the student is unable to do this or the problem persists, he/she may choose one of the two 

methods of addressing the problem:  (a) informal reporting and resolution, or (b) formal 

complaint procedure. 

 

Both of the methods described below will be processed as quickly as possible and both the 

complainant and the accused may invite another person to assist them in the process if they 

choose. 

 

Informal Reporting and Resolution 

 

1. The student shall report the concern or problem to the principal/designee.  The 

principal/designee may involve other professional staff to assist in the process.  If the 
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principal is the alleged offender, the complaint will be presented directly to the Director 

of Pupil Services.   

2. An informal information gathering process will be conducted in which the complainant 

and the alleged harasser will be interviewed separately.  If appropriate, other information 

gathering process (other than interviewing) may be utilized.   

3. It may be possible to resolve a complaint through a voluntary conversation between the 

complaining student and the alleged harasser. The administrator will offer suggestions for 

independent resolution of the problem and/or offer to schedule a meeting between the 

persons involved to address the concern. A meeting will be scheduled only if both parties 

are in agreement.  

4. If a meeting is scheduled, it shall be for the purpose of discussing the concern and 

seeking a resolution that is mutually acceptable to those involved.  

5. If the concern is not resolved by the informal resolution procedure, the student may 

proceed to the formal complaint procedure.   

 

The informal resolution procedure shall remain confidential except under circumstances where: 

(1) the alleged conduct may be criminal in nature; (2) the alleged conduct is subject to mandatory 

reporting; or (3) a formal investigation is warranted in order to eliminate the harassment. 

 

Formal Complaint Procedure 

 

1. The student shall present a formal complaint to the District Harassment Officer (Director 

of Pupil Services) and shall be asked to put the essence of the complaint in writing.  If the 

student is unable to put the complaint in writing, a verbal statement will be taken by the 

administrator, written by the administrator, and signed by the student. 

2. At any time during the procedure, the complainant may be offered the opportunity to 

participate in a joint meeting of those persons involved for the purpose of resolving the 

matter. 

3. If the joint meeting is not appropriate, rejected or unsuccessful, the complaint officer or 

an independent investigator appointed by the Superintendent/designee shall notify the 

person(s) who is accused and shall thoroughly and fairly investigate the complaint.  The 

complaint officer/investigator shall make findings of fact, a determination as to whether 

harassment is occurring or has occurred and a recommendation as to how to resolve the 

matter.  A written record shall be maintained by the officer/investigator and shall provide 

the complainant with a proposed resolution of the complaint. 

4. If the complainant is not satisfied with the answer of the complaint officer/investigation, 

he/she may submit a written appeal to the Superintendent/designee indicating the specific 

nature of disagreement with the answer and reason underlying such disagreement.  Such 

appeal must be filed within the ten (10) school days after the receipt of the complaint 

officer’s response.  The Superintendent/designee shall arrange a meeting with the 

complainant and the other affected parties, if required by the complainant, at a mutually 

agreeable time to discuss the appeal.  The Superintendent/designee may assign a 

disinterested third party to address the appeal.  The Superintendent/designee or 

disinterested party shall give a written answer to the complainant’s appeal in a prompt 

and timely manner upon receipt of the appeal. 
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5. If the complainant is not satisfied with the answer of the Superintendent/designee or 

disinterested third party, the complaint may be filed with the Board within ten (10) school 

days of the receipt of the Superintendent’s/designee’s or disinterested third party’s 

response.  The Board shall conduct a hearing at which time the complainant shall be 

given an opportunity to present the complaint.  The Board shall give a written answer to 

the complainant in a prompt and timely manner following completion of the hearing. 

 

Insofar as practicable, such procedures will be kept confidential. 

 

Parent Notification 

If the complaining student or alleged harasser is a student under the age of eighteen (18), the 

administrator handling the harassment complaint shall notify a parent of the situation if the 

outcome will result in disciplinary action to their child.  It is the first priority of the District to 

ensure student safety and to investigate the circumstances of the situation.  Parents will be 

notified as soon as practical.  This notification will occur in all cases as outlined except those in 

which the harassment complaint official believes the notification will result in serious physical, 

emotional, or mental harm to the student. 

 

In the event of police involvement, police protocol will be followed. 

 

Timeline 

Each complaint must be acknowledged in writing within 45 days of receipt and the District must 

make a determination on the complaint within 90 days unless parties agree to an extension in 

time.  The District’s final determination must include an explanation of the complainant’s appeal 

rights. 

 

Sanctions 

Violations of the harassment policy will result in discipline of the individual(s) involved.  In the 

case of an employee harassing a student, the discipline issued may range from a warning to 

termination, depending on the facts.  In the case of a student harassing another student or a 

District employee, the discipline may range from a warning to expulsion from school, depending 

on the facts. 

 

The District also recognizes that false or fraudulent claims of harassment may be filed.  The 

District will treat all harassment claims as valid claims unless and until the District’s 

investigation reveals the complaint was filed falsely, fraudulently or for an improper purpose.  

The District reserves the right to discipline any person filing a false or fraudulent claim of 

harassment with the same range of discipline as described in the above paragraph. 

 

 

Revised:  June 12, 2017 

 


