
Start
Employee has been 

diagnosed with C19, is 

experiencing C19 

symptoms, or has 

been notified by the 

health department 

they were exposed to 

C19

The COVID Response 

team will collaborate on 

contact tracing needs 

for any Positive COVID-

19 cases 

The appropriate District 

teams (not the employee) 

will review feasibility of 

remote work based on the 

role and needs of the 

District. 

The COVID Response 

team will assess the 

return to work date. HR 

will follow up with COVID-

19 time off options.

Waukesha County Health Department 
will help to determine:

- Who (staff/students/community) is 
considered exposed or close contact 

with the positive COVID-19 case.  
These people will be notified of 

exposure from the health department.

- Cleaning and disinfecting required 
due to a positive case of COVID-19 in 

one of our facilities. 

- Building/area closure due to positive 
case of COVID-19 in our facilities.

COVID-19 Employee Flowchart 

(12/2021)

Investigation into COVID-19 symptoms and/or 

exposure will be completed by the District COVID 

Response Team and the County Health 

Department as needed. 

Employees are not to share any COVID-19 related 

information about themselves or others with 

students, families or other staff.  

YESNO
Is the employee 

able to work 

remotely

Employee leaves the worksite or does 

not report to work. Contact your 

supervisor and email the District 

COVID Response Team at covid-

sdmf@sdmfschools.org

The COVID 

Response team will  

communicate  

positive COVID-19 

cases to the County.
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